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Contact Information 
Contact: 

Address:   194 Thames Promenade, Chelsea Heights, VIC, 3196 

Postal Address:  PO Box 160, Patterson Lakes, VIC, 3197 

Telephone:    (03) 9772 4139 

Email:     chelsea.heights.ps@education.vic.gov.au 

Website:    www.chps.vic.edu.au 

 

Principal:   Jane Satchwell 

Acting Assistant Principal: Matt Jackson 

School Council President: Mary Field 

Student Welfare:  Megan Taylor 

Business Manager:  Sharon Juriansz 

Office Manager:  Diane Brown 

Parent Liaison:    Kate Atkins 

 

 

Term Dates 
2021 Term Dates: 

Term 1:    Friday 29th January to Thursday 1st April  

Term 2:    Monday 19th April to Friday 25th June 

Term 3:   Monday 12th July to Friday 17th September 

Term 4:   Monday 4th October to Friday 17th December 

 

2022 Term Dates: 
Term 1:    Monday 31st January to Friday 8th April 

Term 2:    Tuesday 26th April to Friday 24th June 

Term 3:   Monday 11th July to Friday 16th September 

Term 4:   Monday 3rd October to Tuesday 20th December 

 

 

 

The values which underpin our actions are: 

Respect, Responsibility, Cooperation 

mailto:chelsea.heights.ps@education.vic.gov.au
http://www.chps.vic.edu.au/
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Welcome to our school 
A message from our Principal: 

Chelsea Heights Primary School consists of high performing, collaborative teams of teachers whose 

focus is the learning success of your child.  The individual learning needs and abilities of all students 

are met through the delivery of a high quality, differentiated curriculum.  This results in the 

provision of timely enrichment and intervention ensuring a high expectation of success for all of our 

students.  

 

Our Setting the Climate Program which is delivered at the beginning of each year, ensures that the 

climate of the school is calm and supportive.  This creates a learning environment that fosters 

student wellbeing and develops student voice, strengthening your child’s social competencies and 

engagement in learning.  

 

I invite you, as a new parent, to participate in the many and varied activities that operate at our 

school.  Your child will benefit from your interest, become more confident and adopt a desire to 

succeed when they see you as part of the school team.  Our parent support groups work tirelessly 

to provide resources and assistance.  School Council negotiates very successfully with Government 

bodies to access funding and materials.  They also provide the energy to ensure our grounds and 

buildings are of a high standard.  Our Parents and Friends Association (PFA) contributes in many 

ways to enable our children to receive excellent resources.  The PFA meetings are friendly, 

informative and enjoyable.  New members are always welcome. 

 

Parents are vital members of our school community.  We recognise that education is a shared 

responsibility between home and school.  Our community encourages you, as a new parent, to 

become involved with your child’s education by participating in decision making through your 

participation in these teams. 

  

Jane Satchwell 

Principal 
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School Vision Statement and Values 
School Vision Statement: 

High Standards : High Expectations 

 

School Values: 

At the beginning of each year students are introduced to or they revisit the Whole School Values 

and complete activities which develop their understanding of behaviours which support effective 

learning.  Students are actively involved in the development of their Class Agreement, processes 

and procedures that underpin daily learning and clarity of expectation in both school work and 

social behaviours.  Our Whole School Values were developed in consultation with teachers, 

students and parents.  All members of the school community are aware of what Respect, 

Responsibility and Cooperation mean and the behaviours that support us to live these values as a 

member of Chelsea Heights Primary School. 

  

Chelsea Heights Primary School provides a supportive learning environment that equips our 

students with the necessary skills and knowledge to become effective members of the community. 

  

The values which underpin our actions are: 

Respect 

- Look after self, others and environment. 

- Have and show consideration for other people; including other’s property, feelings, 

opinions and rights. 

- Have consideration and pride in yourself. 

- Treat others as you like to be treated. 

 

Responsibility 

- Take on roles and tasks within the school environment. 

- Work productively in a friendly manner. 

- Work coherently in a group or with a team. 

- Work together towards a common goal. 

 

Cooperation 

- Work, communicate effectively with others. 

- Ownership of your own behaviour and learning. 

- Care for the environment. 

- Positive contributions to the community. 
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Foundation Playground Nature Play Space 

Buildings, Grounds and Facilities 
In 2020-2021, Chelsea Heights Primary School is in the process of undergoing a $4.5 million upgrade, 

funded by the Victorian School Building Authority (VSBA).  This major transformation includes a 

stylish, functional and welcoming administration area and repurposing of the existing space within 

the structure of the main school building to create additional classrooms and collaborative learning 

spaces, modern new meeting rooms and staff room, and features a contemporary new exterior 

connecting indoor and outdoor learning areas, landscaping and a nature play space. 

 

Our school grounds feature several outdoor spaces including a large grass sports oval; a dedicated 

Foundation play area which includes “pirate ship” style play equipment that was recently resurfaced 

with new rubber ground cover; cubby houses; a vegetable garden; two outdoor courts – one soft 

surface/one asphalt; an indoor basketball court/gymnasium; an undercover “outdoor learning” area 

and a brand new nature play space.  There are high fences around the perimeter of the school to 

keep children safe. 
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Learning at Chelsea Heights Primary School 
We are proud of the exciting learning opportunities available to our students.  Our curriculum is 

comprehensive, challenging and offers an innovative approach to the delivery of the Victorian 

Curriculum.  Our Strategic Plan highlights priorities in Literacy and Numeracy, Student Engagement 

& Wellbeing and effective Transition and Learning Pathways for all students from Foundation to 

Level 6.  Our teachers deliver a high quality, comprehensive seven-year program.  We provide 

opportunities that enable all students to achieve their full potential within a curriculum that 

supports the individual learner. 

 

Enhanced learning opportunities are promoted throughout the whole school social and academic 

development programs; “You Can Do It”, “Restorative Practices & Circle Time” and Wilson 

McCaskill’s “Play is the Way”.  

The commitment of our staff enables us to provide a range of co-curricular programs.  These include 

our biennial School Musical and Art Show, an integrated camps and excursions program from 

Foundation to Level 6, Foundation to Level 6 swimming activities which cover both pool and beach 

experiences, our Student Leadership Program from Levels 4 to 6, involvement in inter-school sports 

programs, Life Education and visits from professional sporting identities - AFL footballers, 

basketball, cricket and hockey to name a few. 

 

 

 

 

 

  

 

 

 

 

 

Digital Technology is a high priority in our school and is fully integrated within our curriculum 

from Foundation to Level 6.  Our facilities include a completely wireless environment.  This 

supports the use of technology in Foundation to Level 4 where iPads and laptops are supplied for 

use by students during classroom activities and our 1:1 BYOD (Bring Your Own Device) iPad 

Program in Levels 5 & 6.   

 

Interactive whiteboards, touch & keyboard technology are used by students and teachers to 

further enhance the incorporation of technology into the learning.   

We deliver a differentiated program to 

support your child’s learning needs. 

We provide a completely wireless 

technology environment for all students.  
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Specialist Subjects 

In addition to the core curriculum, at Chelsea Heights Primary School our learning program includes 

the following specialist subjects: 

- Visual Arts 

- Performing Arts 

- Physical Education 

- Japanese (Language Other Than English ‘LOTE’)  

 

Each student will experience one, 50-minute session per week in each of these specialist subjects.  

 

 
 

Specialist classes are mostly taught in our “Green Learning Zone” - situated in the BER Building, near 

the Thames Promenade/Wells Road corner of the school, next to the oval.  Our extensive outdoor 

grounds, classrooms, library and sensory space are also sometimes utilised for specialist activities.   
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Camps, Excursions, Incursions 

Chelsea Heights Primary School believes strongly in enriching your child’s education through real 

life experiences in the world beyond the school.  These activities are designed to stimulate and 

motivate learning, to provide experiences not readily available, to help our students to understand 

the relevance of the curriculum to the outside world and to develop social skills in practical 

situations.   

Every effort has been made to design a 7-year integrated program that benefits each student during 

their primary school life.  Preparatory work is completed by students prior to these activities and 

they are key aspects of the units of work they support.   

Parents are asked to plan ahead to ensure their child can participate – in the case of financial 

difficulty please contact the office to confidentially discuss how we can support you in ensuring your 

child can attend.  Incursion/Excursion notices including an overview of the activity, date, time, mode 

of transport and any associated costs will be sent to Parents/Guardians via SMS with at least 2-

weeks’ notice of the activity.  The easiest way to provide permission and payment is via the Qkr! 

App.  Only children with written consent are allowed to leave the school premises.  If 

permission/payment is not provided by the due date, students will be provided care and supervision 

at school for the duration of the activity.  Excursion and Incursion Fees are referred to as ‘Optional 

Extras’ paid at the start of each term. 

 

Student Progress Reports 

At Chelsea Heights Primary School we value the relationship between home and school and hope 

that our reporting system will:  

- Be simple to read and interpret with clear visuals. 

- Be timely, allowing for regular conversations or intervention.  

- Highlight your child’s effort and learning behaviours as well as their academic achievement. 

- Facilitate open conversations between you and child about their effort, behaviour and 

academic achievement. 

 

Throughout the year you will have access to: 

- 4 Progress Reports, one in the middle of each Term. 

- 2 Semester Reports, one at the end of each Semester. 

- Formal Parent Teacher Interviews in Term 1 and Term 3.  

 

Informal communication is always available via email, telephone, or face to face with your child’s 

teachers, by appointment.  Teachers are available to discuss and assist with any queries about your 

child’s education and progress throughout the year.  Please contact your child’s class teacher to 

make an appointment.   

 

Any complaints or concerns regarding the education of your child should go through the process of 

the Concerns and Complaints Policy.  Flow charts are displayed on classroom doors explaining this 

process. 

https://www.chps.vic.edu.au/uploaded_files/media/wel002_concerns_and_complaints_flowchart.pdf
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Library 

Our fully computerised Library is housed in the June Elliot Building, adjacent to the main school 

building.  Our OPAC (Online Public Access Catalogue) provides our students and their families, 

24/7 digital access to our library catalogue of books, resources, audio books, e-books, and links to 

other useful databases and resources.  The OPAC is available in each classroom and also from 

home, allowing students and staff to view and reserve books online. 

 

All students from Foundation to Level 6, attend a library session once per week where they can 

enjoy reading and learning about Authors, Illustrators, Publishers, different genres and writing 

styles, in a modern, comfortable, bright and cheerful yet peaceful environment which is conducive 

to quiet reflection.   

 

Students are encouraged to borrow books from the library for take-home reading.  

 

 

 
 

 

 

 

 

 

 

 

 

 

Private Music Tuition:  

Junior Rockers runs independent, 

instrumental music lessons for students at 

CHPS during school days. Fees apply.   

For more information go to: 

www.juniorrockers.com   

 

 

 

 

 

 

http://www.juniorrockers.com/
http://www.juniorrockers.com
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Student Welfare, Wellbeing and Leadership 
Play is the Way – Wilson McCaskill 

A prominent part of the curriculum at Chelsea Heights Primary School is the implementation of 

Wilson McCaskill’s ‘Play is the Way’ program.  ‘Play is the Way’ is a practical methodology for 

teaching social and emotional learning using guided play, classroom activities and a specific and 

empowering language which is embedded across all levels of our school. 

                                                               

We strongly believe this program supports our students by developing the fundamental skills for 

life effectiveness.  Teaching the skills we all need to manage ourselves, our relationships and our 

work, effectively and ethically.  These skills include recognising and managing our emotions, 

developing caring concern for others, establishing positive relationships, making responsible 

decisions and handling challenging situations constructively.  They are the skills that allow children 

to calm themselves when angry, make friends, resolve conflicts respectfully and make strong and 

safe choices. 

 

 

 

 

The ‘Play is the Way’ philosophy consists of behavior education and student self-regulation that 

fosters independent, self-motivated, empathetic, lifelong learners.  This philosophy revolves around 

the Self-Mastery Checklist and the following 5 key concepts: 

 

- Treat others as you would like them to treat you. 

- Be brave – participate to progress. 

- Pursue your personal best no matter who you work with. 

- Have reasons for the things you say and do. 

- It takes great strength to be sensible. 

  

For further information and recommended reading for parents, please visit the ‘Play is the Way’ 

website at: https://playistheway.com.au/   

 

https://playistheway.com.au/
https://playistheway.com.au/
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Foundation and Level 5 “Buddies” Program  

Our “Buddies” program consists of Foundation students paired up 

with Level 5 students, commencing during Foundation transition.  

These pairings are developed in consultation between the Level 4 

and Foundation Teachers, with the needs of each child carefully 

considered to promote optimal compatibilities between the 

children.   

 

Participation in the “Buddies” program enhances children’s 

cooperative learning behaviours such as taking turns, listening, 

sharing knowledge, praising another’s effort, helping one 

another, and completing a task.  It is mutually enjoyable and 

beneficial to both the younger and older students.  

 

Student Interest, Support and Welfare Programs  

We provide an extensive list of support programs for our students based on individual interests and 

needs.  Students who are involved in these clubs are either determined by their teacher, by student 

choice or identified through our Yard Duty data.  Some of these programs include:  

 

Social Skills groups are for students who struggle with various challenges of social acceptance.  

Social skills such as making eye contact, personal space and identifying emotions are taught 

explicitly in small groups.  Activities include: role playing, games and group work which promotes 

social development.  

 

Story Dogs is a fun and unique reading support program that improves 

children’s reading and communication skills by reading to a trained 

companion dog and its handler.  The Story Dogs program is primarily 

designed for students who have reading challenges, however students 

may be chosen to participate in the program as a reward or as an 

alternative reading activity.  Students will spend approximately 20 

minutes with the Story Dog team once or twice per week.  During the 

session the dog will be on its lead and with its handler at all times. 

 

 

 

 

Kids Hope: Kids Hope is a mentoring program supported by World Vision Australia and run in 

Primary Schools.  Trained mentors, meet one to one with a child for one day per week at school.  

Activities can include craft, educational games, sport, reading or academic work set by the teachers.  

Mentored children show increased self-esteem, confidence and resilience resulting in being better 

adjusted socially and emotionally which can positively impact their academic progress at school.  

For further information about the program please visit: https://www.kidshopeaus.org.au/ 

https://www.kidshopeaus.org.au/
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Lunchtime Club: The Lunchtime Club is offered daily to students who would benefit from a 

structured activity during lunch break, in the Green Zone.  The Integration team organise and run 

the Lunchtime Club activities which include Art Therapy, iPads and Board Games.  Within this 

relaxed environment, students learn to work with peers and build friendships.  Students look 

forward to the Lunchtime Club’s activities resulting in improved self-esteem and positive school 

engagement.  These sessions are extremely popular! 

 

Sports Equipment can be borrowed from the P.E. Department during play times.  As one of their 

leadership responsibilities, Senior Student Leaders assist with coordinating the borrowing and 

returns procedures, ensuring that all equipment is returned and stored safely and neatly back in 

the storeroom.  

 

Other “clubs” and activities that are voluntarily run throughout the year by some of our amazing 

teachers, for optional participation by students during play times include: Lego Club, Netball 

Tournaments, Dodgeball Tournaments, Foundation Sports Club and Yoga!  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

House System 

Students from Foundation to Level 6 participate in a whole school ‘House Sports’ day each term.  

All students at CHPS are allocated a ‘House’ to support, as part of the Whole School Sporting 

Program.  Your child will be placed into one of the following ‘Houses’ upon enrolment:   

1. Beazley—Yellow  

2. Robinson—Red  

3. Boardman— Green 

4. Wells—Blue 
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Student Leadership Program 

Our Student Leadership Program centres on Community Leadership in Level 4, Personal Leadership 

in Level 5 and Public Leadership in Level 6, raising the profile of & respect for our students & their 

contributions to major community events.  

 

 Level 4 Students learn that we are part of a community and as such need to contribute to 

the community.  They learn to take responsibility for jobs such as; Bike Shed Monitors, Bin 

Monitors, Notice Monitors. 

 Level 5 Students learn about leading from within.  They receive a CHPS “Passport to 

Leadership” and earn stamps as they demonstrate our values and the five qualities of 

effective leadership; Teamwork, Public Speaking, Organisation, Confidence, and 

Responsibility. 

 Level 6 Students lead publically.  There are ten Student Leaders comprising; Two School 

Captains, Two Sustainability Leaders, Two Organisation Leaders, Two Publicity Leaders and 

Two Fundraising  Leaders.  All Level 6 students are a member of one of these teams and 

contribute to driving continuous improvement at CHPS. 

 

Our Student Leadership Team also organises, coordinates and runs our Monday Morning Whole 

School Assemblies. 

 

 

 
2020 School Captains, Nicholas and Holly 
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School Policies 

Our School Policies, in consultation with School Council underwent a review in 2020 and all current 

policies can be found on our website: https://www.chps.vic.edu.au/page/68/Policies 

 

Policies of interest that are frequently requested by parents when considering enrolling their child 

at Chelsea Heights Primary School are as follows (click on QR Code to open the policy as a PDF): 

 

Student Engagement and Wellbeing  

The purpose of this policy is to ensure that all students and members of our school 

community understand:  

 

 Our commitment to providing a safe and supportive learning environment for students. 

 Expectations for positive student behaviour. 

 Support available to students and families. 

 Our school’s policies and procedures for responding to inappropriate student behaviour. 

 

Inclusion and Diversity 

The purpose of this policy is to explain Chelsea Heights Primary School’s commitment to 

making sure every member of our school community, regardless of their background or 

personal attributes, is treated with respect and dignity. 

 

Bullying Prevention 

This policy addresses how Chelsea Heights Primary School aims to prevent, address and 

respond to student bullying behaviour.  Chelsea Heights Primary School recognises that 

there are many types of inappropriate student behaviours that do not meet the definition of 

bullying which are also unacceptable at our school.  These inappropriate behaviours will be 

managed in accordance with our Code of Conduct and Student Wellbeing and Engagement Policy 

and Inclusion and Diversity policy.  Our Bullying Prevention Policy applies to all school activities, 

including camps and excursions. 

 

Class Structure and Student Placement 

The aim of this Policy is: 

  

 To give each student the opportunity to be part of a class in which everyone’s learning 

is optimised.  

 To form well balanced classes that take into account the social, emotional, academic and 

physical needs and characteristics of each student.  

 To ensure optimum use is made of factors known by teachers, parents and other 

personnel in developing class groupings. 

 

https://www.chps.vic.edu.au/page/68/Policies
https://www.chps.vic.edu.au/page/68/Policies
https://www.chps.vic.edu.au/uploaded_files/media/wel007_student_wellbeing_and_engagement_policy.pdf
https://www.chps.vic.edu.au/uploaded_files/media/wel008_inclusion_and_diversity_policy.pdf
https://www.chps.vic.edu.au/uploaded_files/media/wel026_bullying_prevention_policy.pdf
https://www.chps.vic.edu.au/uploaded_files/media/1527038432wel004_class_structure_and_student_placement.pdf
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Parent/Carer Participation 

 
 

There are many ways in which you can participate in your child’s school community:  

 School Council  

 School Council Sub-Committees; 

- Education  

- Buildings and Grounds 

- Finance  

 Parents and Friends Association (PFA) 

 Classroom Helpers  

 Class Representatives  

 Special Events Volunteers 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

If you are interested in getting involved as a volunteer at CHPS in any capacity, please contact the 

office or your child’s teacher for more information and to register your interest and availability.  

 

*All volunteers require a valid Working with Children Check.  For more information and to apply for 

a Working with Children Check go to: https://www.workingwithchildren.vic.gov.au/ 

 

Parental involvement in school is good for parents, teachers and children as well as the 

community.  Good parent-school partnerships are one of the best ways to support children’s 

learning and development.  Studies have shown that children whose parents are actively 

involved in school activities, perform better at school and experience better social, physical 

and emotional wellbeing. 

Source: raisingchildren.net.au 

 

https://www.workingwithchildren.vic.gov.au/
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General Information and School Procedures  

School Population 

The school’s total enrolment in 2021 is 430 students.  

 

School Zone Information 

Victorian Government School Zoning guidelines were updated in 2019.  To find out whether Chelsea 

Heights Primary School is your child's Designated Neighbourhood School, enter your residential 

address at https://www.findmyschool.vic.gov.au/.  We welcome enrolment applications from 

families who reside outside of the CHPS zone, however as per current legislation, children living 

within our zone must be given priority.  Those outside the zone will be placed on a waiting list and 

will be advised in Term 3 if their application is successful.   

 

Enrolment 

To enrol your child at Chelsea Heights Primary School, please contact the office on 9772 4139 or 

email chelsea.heights.ps@education.vic.gov.au with the following information: 

- Parent Name/s 
- Contact Phone Number 
- Email Address 
- Child’s Name 
- Child’s Date of Birth 
- Residential Address 
- Current Kindergarten 
- Other Relevant Information (i.e. reason for choosing our school if you do not reside within 

the CHPS zone, does your child have an older sibling already attending the school, does your 
child have any special needs, etc.) 

 

A 1:1 tour with the Principal or Assistant Principal can be arranged on request.   

 

You will need to complete an Enrolment form and provide a copy of your child’s Birth Certificate 

and current Immunisation History Statement.  For separated families, there is a Primary Family form 

to be completed by the Parent with whom the child resides the majority of time and an Alternate 

Family form for the other Parent.  

 

Custody Restrictions 

If any access or custody restrictions are in place, you must inform the school and provide original 

copies of court orders to the office, of which a copy will be taken and kept on file.   

 

 

Once your child is enrolled, it is essential that you advise the office of any changes to 

your personal or contact details including marital status, residential address, phone 

number, email address, or the details of your nominated emergency contacts. 

  

 

https://www.findmyschool.vic.gov.au/
mailto:chelsea.heights.ps@education.vic.gov.au
https://www.chps.vic.edu.au/uploaded_files/media/_04_foundation_to_level_2_student_enrolment_form.pdf
https://www.chps.vic.edu.au/uploaded_files/media/_04_foundation_to_level_2_student_enrolment_form.pdf
https://www.chps.vic.edu.au/uploaded_files/media/student_enrolment_form__alternative_family_form.pdf
https://www.chps.vic.edu.au/uploaded_files/media/student_enrolment_form__alternative_family_form.pdf
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Transferring to another school 

Parents should notify the Principal ASAP of their intention to withdraw their child from CHPS for 

any reason.  We ask to receive the following information in writing please:  

- Name of Student/s 

- Level of Student/s 

- Date student/s will complete their last day at CHPS 

- School student/s are transferring to 

- Reason for transferring 

If your child is transferring to another Victorian State School, CHPS administration staff can 

coordinate the transfer of enrolment information from CHPS to your child’s new school via the 

Victorian Department of Education & Training (DET)’s internal secure data management system.  

*Please note that Independent and Catholic Schools have different enrolment procedures so 

information cannot be transferred to them.  Parents are asked to ensure that any outstanding school 

library books or other loaned resources/materials are returned to CHPS, prior to leaving the school. 

 

Outside School Hours Care (OSHC): 

Before and After School Care – TheirCare 

From January 2021, our on-site Before-School and After-School Care 

Program will be independently operated by TheirCare.  The program 

provides time for homework, time to relax, educational activities 

and a healthy snack.  The program operates from 6:30am-9:00am 

and from 3:30pm-6:30pm, Monday-Friday during Victorian school terms, including pupil-free days.  

Fees apply.  Families may be eligible for the Child Care Rebate (CCR), Child Care Benefit (CCB) or 

Child Care Subsidy (CCS).  It is recommended you complete the relevant Assessments via MyGov, 

to determine if you are eligible.   

For more information and to register for OSHC please refer to the TheirCare website. 

 

School Holiday Program – TeamKids 

TeamKids operates an independent School Holiday Care Program at CHPS from 

7:30am-6:00pm Monday-Friday during School Holidays. Activities are 

specifically designed to excite, engage and entertain children, allowing them 

to explore their world, connect with others and make the most of their school 

holiday break.  Activities include cooking, bubble soccer, trampoline parks, 

excursions, super sports days, giant laser tag, art attack, coding, construction, 

maker days and more, led by teacher qualified educators.  Fees apply.   

For more information and to register for the School Holiday Program, refer to the TeamKids 

Website. 

 

 

https://theircare.com.au/
https://teamkids.com.au/venues/chelsea-heights-primary-oshc/
https://teamkids.com.au/venues/chelsea-heights-primary-oshc/
https://www.campaustralia.com.au/schools/details/230C
https://teamkids.com.au/venues/chelsea-heights-primary-oshc/
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School Hours and Session Times 

Classroom doors open at 8:50am each day, to support your child to greet their friends and teacher, 

put away their belongings, settle in and complete any morning classroom routines.  The school 

learning day commences promptly at 9:00am.  The attendance roll is marked by the teacher.  If your 

child arrives after the school bell at 9:00am, they must go to the office to obtain a late pass.   

 

Session times are as follows, concluding at 3:30pm when students are dismissed from their 

classrooms.  

 

Session 1:    9:00am-9:50am  

Session 2:    9:50am-10:40am 

Fruit snack (in class):  Approximately 10:00am 

Recess break:   10:40am-11:10am 

Session 3:   11:10am-12:00pm 

Session 4:    12:00pm-12:50pm 

Lunch break:   12:50pm-1:50pm 

Session 5:   1:50pm-2:40pm 

Session 6:   2:40pm-3:30pm 

 

Recess and Lunch Breaks: 

The majority of the time, students spend their Recess and Lunch breaks outside in designated play 

areas, with teachers and integration aides responsible for ‘yard duty’ supervision.  In the event of 

inclement weather, a “Wet Day Timetable” will be announced, in which students stay in their 

classrooms during break times and undertake quiet activities while being supervised by their 

teacher.  

 

Lunches and Snacks 

Lunches and snacks are eaten in the classroom with teacher supervision, approximately 10-minutes 

prior to break times.  Please ensure your child brings a packed fruit snack, play lunch, lunch and a 

drink bottle filled with water, each day.  If your child does not bring any food to school and you have 

not placed a lunch order from the canteen, the teacher or one of the administration team will 

contact you.  

 

Canteen 

The canteen is open for lunch orders and over-the-counter snack sales during Recess and Lunch 

breaks, each school day except for the last day of each Term, when the PFA usually holds a “Fun 

Food Day”.  Lunch orders must be placed by 9:00am on the Qkr! App or alternatively you can 

complete your order on a paper bag with your child’s name, grade and correct money enclosed – 

change cannot be given.  Lunch orders are delivered to the classroom at lunchtime.  

 See next page for the Canteen Menu and Price List 

 For instructions on downloading and using the Qkr! App click on this QR code: 

 

https://www.chps.vic.edu.au/uploaded_files/media/_15_qkr_how_to.pdf
https://www.chps.vic.edu.au/uploaded_files/media/_15_qkr_how_to.pdf
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Canteen Menu and Price List: 
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Uniform 

At Chelsea Heights Primary it is compulsory for all students to wear a school uniform.   

 

Uniform items are available from PSW and can be ordered online by visiting the  

PSW Website or by visiting the PSW Uniform Suppliers showroom at: 

22/13 Gateway Drive, Carrum Downs, VIC, 3201.  Phone: (03) 9768 0360.   

 
 

Our Uniform Policy can be found on our website: https://www.chps.vic.edu.au/page/68/Policies   

 

Hats – SunSmart 

A red, broad-brimmed school hat must be worn from the start of 

September to the end of April and whenever UV levels reach 3 or above 

(as recommended by the Cancer Council SunSmart Program) for all 

outdoor activities.  Our school’s SunSmart Policy applies to all school 

events both on-site and off-site and provides guidelines in accordance with the Cancer Council’s 

SunSmart program.  Our SunSmart Policy can be found on our website.   

 

State Schools Relief  

State Schools Relief is a not-for-profit organisation that supports the needs of Victorian government 
school students by providing new school uniforms, shoes and educational resources, to ensure that 
any students facing hardship have the necessary clothing and appropriate footwear for school.  If 
you require financial assistance with purchasing any uniform items, please contact the office for a 
confidential discussion.  Some items are provided free of charge and some are subsidised where 
you may need to pay a small “gap”. 
 
Lost Property 

Please ensure all items worn or brought to school are clearly named, especially hats and jumpers.  

Office staff can direct you to the lost property storage area to look for missing items of clothing or 

belongings that are handed in.  Any items not collected are donated to charity at the end of term. 

 

 

Wearing our uniform creates significant pride in the school and enhances the 

tone of the school.  When children wear uniforms on excursions they are readily 

identified, creating a safety factor in a crowd, particularly at events where a 

number of schools are represented.  

 

https://www.psw.com.au/schools/chelsea-heights-primary-school.html
https://www.chps.vic.edu.au/page/68/Policies
https://www.chps.vic.edu.au/page/68/Policies
https://www.chps.vic.edu.au/uploaded_files/media/wel005_sunsmart_policy.pdf
https://www.psw.com.au/schools/chelsea-heights-primary-school.html
https://www.sunsmart.com.au/
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School Photographs 

School staff and student portraits are taken in Term 1 or 2 of each year.  Various portrait packages 

are available for purchase from the Photographer.  Both class group and individual student 

photographs are taken, as well as sibling pairs or groups.  Specialised group photos of leadership 

groups and sports teams are also made available to parents for optional purchase.  At the 

commencement of the Foundation year there is a special ‘first year of school’ Foundation photo 

package offered; Foundation photos are taken on a separate day to that of the whole school 

photographs. 

 

 
2020 Covid-Safe (!) Staff Group Photo 

 

 

School Visitors 

All visitors to our school (including parent helpers) are required to sign-in at the office and will be 

issued with a visitor’s badge to identify them as an authorised person on the school grounds.  All 

adults working in the school are required to have a current Working with Children Check.  This is to 

be worn by the visitor whilst on school property.  On leaving, visitors must return their visitor’s 

badge to the office and sign-out. 

 

Transport, Road Safety & School Zone Speed Limits 

Walking To School: Walking to school is the safest and healthiest way to travel to and from school, 

especially if you live nearby.  There are many safe paths and multiple school entrance gates via 

Thames Promenade, Wells Road and Seccull Drive.  The school crossing on Thames Promenade is 

supervised.  Students and parents must cross the road at this crossing to ensure safety for everyone.   
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Bicycles/Scooters: Our bike shed is located behind the June Elliot Centre for the storage of bicycles 

and scooters.  This shed is locked during school hours.   

All children must wear a helmet whilst riding to and from school.  

Once your child has reached the school entrance, he/she must 

walk their vehicle through the school grounds to be stored in the 

bike shed.  Children must not ride on the school grounds or 

walk/ride through the staff car park at any time.  

 

Cars: There is ample parking in surrounding streets where you can park your vehicle and walk a 

short distance to school.  At peak times on school days; between 8:00am-9:30am and 2:30pm-

4:00pm a reduced speed limit of 40km/h applies for all streets surrounding the school. DO NOT PUT 

YOUR CHILD OR OTHER CHILDREN’S LIVES AT RISK!  Please remember to:  

- Insist that your child enters and leaves your car on the kerb side.  

- Do not park across gateways and clearly marked “No Standing Zones”. 

- Make sure you use the crossing when crossing the road.   

- Uphold the school community‘s values of “Respect and responsibility towards others”. 

 

“Kiss & Go” Zone: A Kiss & Go Zone is located on the Wells Road slip road 

outside the school.  This is a short term stopping area which will enable your 

child to walk between your car and the school, using the safety of the footpath.  

The “Kiss & Go” rules are enforceable by Kingston city council and operate on 

school days between 8:00am-9:30am and 2:30pm-4:00pm.  You may stop and 

park your vehicle for no longer than 2-minutes while your child exits or enters 

the vehicle from the kerb-side doors.  The driver must remain within 3-metres 

of the vehicle at all times.  If your child does not get in or out of the vehicle within 2-minutes, you 

must leave and re-enter the Kiss & Go Zone, noting that U-turns are not permitted.  Always enter 

as close as you can to the top of the zone, allowing other vehicles to enter behind your car in an 

orderly manner. Do not skip the queue.  

 

Staff Car Park 

The on-site car park is designated for teachers, staff and authorised school business related visitors 

only.  With the exception of school members who have an approved disabled parking permit, 

parents are not authorised to park in the staff car park or use it as a drop-off zone.   

 

Entrance Gates 

All entrance gates around the school grounds have child safety latches.  Parents are requested to 

close the gates when entering and exiting the school.  Every child‘s safety is important.  

  

Dogs 

No dogs are permitted on school grounds at any time. 
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Communication 

 

SMS 

Our primary method of communication with families is by SMS.  Text messages are brief and usually 

contain a link/URL that opens a PDF file for more detailed information.  If you do not wish to receive 

SMS updates you may request the office to remove you from the list – however please note that 

you will miss out on receiving important information should you choose to “opt out” of SMS 

communication. 

 

Newsletter  

Our weekly school newsletter; “The Weekly Bulletin” is distributed to families every Friday, via SMS.  

It provides a succinct overview of ‘What’s on’ for the week ahead at CHPS, upcoming events, 

incursions/excursions, office news, important school updates and community news.  The Weekly 

Bulletin can also be found on our website, on the private Notices page that is only accessible to 

Parents/Guardians who have been provided login details.  

 

Notices 

Notices are sent directly to Parents/Guardians by SMS, and are also posted on the private Notices 

page on our website.  

 

School Website 

Our website: www.chps.vic.edu.au is where you will find all relevant school information such as 

Policies, School Strategic Plan, General Information, Curriculum and Student Wellbeing Information.  

School celebrations & exciting news can be found under the “Recent News” heading on the home 

page. 

 

Attendance and Absence Process 

We are required by the Department of Education & Training (DET) to report on student attendance.  

If your child will be absent from school due to illness, appointment or other reasonable cause, 

please contact the school office by telephone on 9772 4139 or by SMS on 0455 070 159 by 9:30am, 

to advise of your child’s name, year level and reason for the absence.  If your child is away or late 

to school and the office hasn’t heard from you by 9:30am, an automated SMS will be sent to you.  

This process is to protect your child and to confirm that your child has not been absent without your 

knowledge.  If your child is expected to be absent for a prolonged period please contact the teacher 

to discuss any work that can be done at home during the absence. 

 

*NOTE: Whilst our SMS services is a great way for you to contact us due to absences or late arrival, 

please do not send text messages in emergency situations or if you need to speak immediately with 

a staff member as it is only checked sporadically two to three times a day.  For anything urgent 

please call the office on 9772 4139. 

 

 

http://www.chps.vic.edu.au/
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Late Arrival Process 

If your child arrives after 9.00am, they will need to obtain a late pass from the Office.  Students in 

Levels 3 to 6 can then make their own way to the classroom and present their late pass to the 

teacher.  For students in Foundation to Level 2, you will be asked to take your child to their 

classroom. 

 

Early Leaver Process 

If your child needs to leave early due to a pre-arranged appointment, please advise their teacher.  

The person who collects the child must first, sign the child out in the ‘Early Leavers Book’ at the 

Office.  Office staff will then call the classroom to request for your child to be brought to the office 

to meet you.  For safety reasons no child is allowed to leave the classroom without approved 

authorisation.  For your child’s safety, no child will be sent home at any time other than dismissal 

times, without a written or verified telephone request from the parent/guardian.  A child may only 

be ‘signed out’ early by a parent/guardian/nominated person.  If the person you have authorised 

to collect your child is not listed as an emergency contact, you must inform the office of the 

nominated person’s name.  They will be asked to show identification upon arrival.  

 

Injury/Illness at School - Sick Bay  

Should your child become ill or injured during the school day, the school 

may contact you or your emergency contacts by telephone to arrange for 

you to collect them from school.  Minor Injuries e.g. small falls or grazes 

that occur during lunch or recess breaks, are treated by a teacher on yard 

duty.  Moderate Injuries e.g. cuts or grazes that require cleaning, are 

treated by a First Aid Officer in the Sick Bay.  A Sick Bay form will be 

completed and sent home with your child to inform you of the injury and 

the treatment administered.  It is a school policy that major injuries and all injuries above the 

shoulders require a phone call to either you or your emergency contacts.  Should we be unable to 

contact you or your emergency contacts, if necessary we will make arrangements for required 

medical care with the doctor noted on your enrolment form. 

 

Illness/Injury at Home 

Children who are ill are best cared for at home.  Please follow the absences process if your child is 

absent from school due to illness.   

  

Anaphylaxis Management 

The school has an Anaphylaxis Action Plan which is followed in the event of an anaphylactic 

reaction.  Each student has their own separate insulated bag which contains their own EpiPen and 

Anaphylaxis Action Plan.  All staff are trained in the use of an EpiPen.  Coloured medical alert 

photographs of students with allergies and their action management plans are displayed in the main 

school office, canteen and other areas of the school, for staff reference. 
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Asthma Management 

Asthmatic students attending the school should always carry an appropriate bronchodilator 

metered-dose aerosol ‘puffer’ with them.  Parents/Guardians will need to complete an Asthma 

Management Plan form at the office, which will be kept on file.  Younger students can keep their 

puffer at the office and present at the sick bay when required, for staff to assist them with 

administering the correct dose.  

 

Medication  
Should your child require medication during school hours, please notify the classroom teacher by 

letter with details of dosage and times clearly stated, and fill in a medical authorisation form at the 

office.  Medical containers provided should be very clearly labelled with the same information and 

be left at the school office.  *Children should not be in charge of their own medication other than 

asthma puffers. 

 

Exclusion from School due to Infectious Illness 

To reduce the risk of infection, children suffering from the following infectious diseases are 

excluded from school for the duration indicated: 

Chicken Pox  Until fully recovered or at least one week after the eruption first appears. 

Conjunctivitis  Until discharge from eyes has ceased.  

Diarrhoea  Until diarrhoea ceases. 

Head Lice  After appropriate treatment has commenced. 

Hepatitis  Until a medical certificate is provided. 

Impetigo  Until sores have fully healed, or; 

(School sores)    A child under medical treatment may return to school provided sores are fully 

covered. 

Measles Five days from the appearance of a rash or until a medical certificate is 

provided. 

Mumps  Until fully recovered.  

Ringworm  Until appropriate treatment has commenced, supported by a medical 

certificate. 

Rubella  Five days from the appearance of a rash. 

(German measles)   

Whooping Cough Two weeks after onset of illness and a medical certificate of Recovery is          

provided. 

Details on exclusions for other medical conditions are available from the office. 

 

Student Accident Insurance and Ambulance Cover  

DET does not provide Personal Accident Insurance or Ambulance Cover for students.  

Parents/Carers are responsible for paying the cost of any medical treatment for injured students, 

including the cost of Ambulance attendance/transport.  Insurance policies are available from 

commercial insurers or Ambulance Victoria.  Insurance is not compulsory but can be obtained at a 

Parent/Guardian’s own discretion and at their own cost.   
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Private Property  

Any private property/belongings brought to school by students, staff or visitors is not insured and 

the owner assumes all risk. The Department of Education & Training (DET) does not accept any 

responsibility for any loss or damage to private property brought to school.  

 

School Fees  

- Essential Educational Items Fee: A compulsory, annual fee of $100 per student which 

supports the purchasing of school resources to maximise learning in all programs.   

- Optional Extras: Students may participate in excursions and incursions throughout the year 

as planned by teachers in each year level.  The ‘Optional Extras’ amount must be paid by the 

end of Week 2 of each term, along with permission for your child to attend each activity. 

- The Library Fund Donation is a voluntary contribution which goes towards the purchasing of 

software, equipment and resources to maintain and improve our library facilities.  The 

suggested annual amount per family is $40.  We are grateful for any amount you can afford 

to contribute.  

- The Grounds Maintenance Donation is a voluntary contribution which goes towards keeping 

our grounds tidy and safe, updating our outdoor facilities, maintaining playground and 

seating areas and providing supplies required at working bees.  The suggested annual 

amount per family is $50.   

  

Our office staff are available to confidentially discuss any financial difficulties you may be 

experiencing in relation to payment of school fees and can assist by developing payment plan. 

 

Payment Methods 

Our preferred method of payment is via the Qkr! Secure Payments App  

(Pronounced ‘Quicker’)  Simply download the App to your smart phone or tablet, 

set up your account and you can pay for fees, camps, excursions, fun food days, 

canteen lunch orders etc.   

 

Alternatively EFTPOS facilities are available at the office for payments over $10, or cash can be 

accepted with a CHPS ‘cash payment envelope’ filled out by office staff with details of the payer, 

amount paid, date and a brief description of the items you are paying for. 

 

Book Lists 

Student book lists for each year level are distributed to families in Term 4 with a unique Access Key 

to quickly and easily purchase all required items from OfficeMax Schools online.  Alternatively you 

can purchase stationery independently from a retailer such as Officeworks.  Free delivery is offered 

by OfficeMax Schools online if orders are placed by the specified date.  All items listed on the book 

lists are compulsory and required for student learning.  For convenience, you can also pay the 

Essential Items Fees and Voluntary Contributions (Library and Grounds & Maintenance) online via 

OfficeMax Schools online if you wish.  Alternatively school fees can be paid directly to the school 

office, or via the Qkr! App.   

https://www.chps.vic.edu.au/uploaded_files/media/_15_qkr_how_to.pdf


 

 

27 

 

Map of School Grounds: 

 

 


